Chire vu chinh quyén: Phé Chanh Van p

Ho va tén: LE LOI -

KE HOACH THU'C HIEN NHIEM VU CONG TAC QUY I VA DANH MUC SAN PHAM/CONG VIEC

phuc vu hoat dong HDND xd)

Ngay sinh: 24/08/1979

Don vi ebng tac: Van phong HDND-UBND xa Dik Pxi

I. KET QUA THUC HIEN CAC NHIEM VU THEO KI HOACH (CHUONG TRINH) CONG TAC

Trye (1) - Thye hién muyc tiéu phét trién Kinh té - Xa hoi va nh

i¢m vu chinh tri duoc giao

hong HDND-UBND xa Dk Pxi (Phu trach khéi Kinh té - Téng hop va tham muu,

. D kha, ) 6 | Thoigian | .o | HEsd Ghi
STT Nhi¢m vy theo quy Cap trinh | méi, phiee | San phiam ) hoan . quy ez
lwong % cham Pyl chu
tap thanh dai
1.1 | Béo cao phat trién Kinh té - xa hoi. g ude phong UBND xa Mire do Bio cdo 3 Fheo thang | 150 1.5
an ninh thang 7. 8 va 9 thang dau nam 2026 cao
1.2 | Tham muu Ho so ky hop thuong 1¢ gitra nidm HOND xa | Mire do Ho so 1 Théng 7 150 1.5
2026 cua HDND xa cao
1.3 | Bdo cdo tong hop két qua nhiém vu hiing tuén HOND- Mire do Béo cdo 24 Thudimg 120 1,2
cua HDND - UBND x3 UBND xa | trung hinh xXuyen
1.4 | Thong bédo két luan giao ban thang 7. 8. 9 cia TT | HOND xa Mire do 'hong bdo 12 Thuong 120 1.2
HDND xa trung hinh Xuyén




at ﬂiﬁ

L5 | Bdo cio Tinh hinh hoat dong: chuong trinh cong | HDND | Mirc do Bdo cao 3 Theo thang 150 1.5
tac thang 7. 8, 9 va 9 thang dau nam 2026 cua X cao
Thiromg true HDND xa

1.6 | Ké hoach 14 chire tiép xtic eir tri sau Ky hop HEND | M do K¢ hoach 1 Thang 8 150 1.5
thurdmg ¢ eitra ndm 2026 cua HDND x3 Khoa xd cao
X1, nhiém k¥ 2026 - 2031

1.7 | Chuomg trinh Cong tic tuan cua TT HDND xa HDND | Mire do Chuong 24 [hudmg 120 1.2

X trung binh trinh Xuyeén

1.8 | Tham dinh Phuong an tmg phd thién tai va tim UBND | Mire dd | Phuong an I Thing 8 150 1,5
kiém ctru nan nam 2026 xi cao

1.9 | Tham dinh Cong vin bao vé. phat trién rimg. UBND | Mucdd | Cong van 1 Thang 8 120 1,2
quan Iy lim san mua mua bio nam 2026 xa trung binh chi dao

1.10 | Don doc kiém tra an toan cdng trinh thuy loi, UBND | Mure do Bi¢n ban 1 Thang 9 120 2
kénh muong trude mua mua 1 nam 2026 x4 trung binh | kiém tra

.11 | Phdi hop tham muu theo doi, giam sat vige thuc HDND | Muc do Béo cdo 01 Thang 9 150 1.5
hi¢n Nghi quyet HDND xa vé nhiém vy phat Xé cao tong hop
trién KT-XH. QP-AN nam 2026 chung

1.12 | Phoi hop tham muu theo ddi, gidm st tinh hinh HDND | Mire do Bao cio 01 Thing 9 150 1.5
thue hién cac chuong trinh MTQG. diu tr ¢ong. xd cao tong hop
xdy dung NTM. giam nghéo trén dia ban chung

113 | Theo ddi, don doc viéc trién khai thye hién cic | HDND | Miedd | Van ban 01 Quy 111 120 [ 1.2
nghi quyet cua HDND xa: kién nghj giai phap Xa trung binh | don doc
thao gf khd khan

1.14 | Phoi hop chudn bi, t6 chire Ky hop thuimg 1¢ HEOND | Mircdd | Té trinh, 01 kv Quy 111 150 1.5
gitra ndm va ky hop chuyén dé (néu c6); hoan xd cao Bdo cdo, | thudng lé.

thién ho so sau ky hop

Nghi quyét




01 ky
chuyén de

Truc (2) - Hoan thi¢n thé ché, diy manh phiin

ciip, phan quyén gin véi kiém tra, giam sit

STT Nhiém vu theo quy Cip | Di khe, Sin phim Sé Thavi gian hoan [ Diém | Hésd | Ghi
trinh mii, lwgng thanh cham | quy | cha
phire tap doi
2.1 | Hoan thién. ban hanh Nghi quvét ai kv hop HBND | M do Nghj quvét 2 Thing 7 150 LS
thudmg |€ gitra nam 2026 xa cao
2.2 | Ké hoach giam sat cta Thuomg true HDND. HDND | Muc do Ké hoach | Thang 8 120 1.2
HEND xa xa trung binh
2.3 | Pon dbc tien do cong trinh XDCB, kiém tra chit UBND | Muire dd Bao cdo tién | Thurimg xuvén 150 I5
lugmg thi cong va ho so thanh toan xd cao do
2.4 | Rasoat céie chi tiéu. nhi¢m vu duge HDND xi giao | UBND Mire dd | Bao cdo ra sodt 1 Thang 9 150 1.5
trong nam 2026 dé tham muu diéu chinh xi cao
2.5 | Theo doi vige ban hanh quyvét dinh ciia UBND xa HEND | M do Viin ban, ¥ 100% Quy 111 120 1.2
de wrien kKhai nghi quyet HDND: ra sodt xir 1y noi Xa trung binh | kic¢n kién nghi quyet
dung chua phi hop dinh
phat sinh
2.6 | Tham muu cong tac 16 chire cac phién hop Thuomg | HDND | Mire do Gidy mai du 02 van Hang thang (1 120 1.2
true HDND xa dinh k¥ d¢ xem xét ndi dung phat xd trung binh | hop: Ihong ban/ phién/thang )
sinh gitra hai ky hop bio két luin phién
hop
2,7 | Phuc vu Doan gidm sit chuyén dé cua TT HDND | HDND | Mire do K¢ hoach, dé | 01 cudc Thang 9 150 1.5
xd vé tinh hinh t6 chire va hoat dong cua HTX trén xd cao cuong, bao giam sat
dia ban giai doan 2023-2025 cao. két lufin
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2.8 | Tham muu diéu hoa. phdi hop hoat dong gidam sat | HDND | Mirc do Van ban chi 01 van Hang thang 120 1,2
cua cac Ban HDND xa. Té dai bieu HDND xa xd trung binh [ dao (16ng ghép ban/
bédo cao) thang
Truc (3) - Thie diy phat trién khoa hoce, cong ngh¢, doi mdi sing tao v chuyén dii sé
STT Nhiém vu theo quy Cap | Dy khé, | Sinphim | Sélugng | Theigian | Diém | Hésé | Ghi
trinh mi, hoan chim | quy | cha
phie tap thanh doi
3.0 | Xur ly van ban di. dén khoi Kinh té trén mang UBND | Miic do Trén hé 1200 Thuémg 120 1.2
(Office quangngai.gov.vn) xi trung thong xuyén
binh
3.2 | Xur Iy vian ban di, dén khdi HDND trén mang HDPND | M do Tren h¢ 300 Thuomg 120 k.
(Office. quangngai.gov.vn) frung thong Xuyen
binh
3.3 | Chuan bj cic cude hop. hoi nghi bang cée duimg UBND | Mircdd | Theo gidy 36 [ hurdmg 100 I
truyen ruc tuyén xi thap mdri xuyén
3.4 | Theo dai. m__,.H.E sit tinh hinh thue hién nhiem vu HDND | Muacdd | Y kién giam | 100% ndi Quy 111 120 1.2
chuyén dai s6 cua UBND xd va céc co quan don vi xa trung sit; van ban dung
tren dia ban binh lién quan thudc
phani vi
3.5 | Chidao img dung, su dung tai liéu dién tr phye vu | HDND | Mire dd Ho so. tai Bao dam Quy 1 120 1,2
hoat dong cua TT HDND v cdc kv hop HDND xi xi trung liéu dign tr | 100% dai
binh bieu sir
dung
3.6 | Thuc hién sb hoa hd so, tai liéu; cdp nhit, hoan HDND | M do Dit ligu s6 100% ho Quy 111 120 1.2
thien co so dir ligu di¢n wr phuc vy hoat dong xa trung hoa s thuoe
HDND xa binh
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dién so

gidm sat cac Ban, Van phong

theo KH
s6 04

héa
3.7 | Trién khai thyc hién _ﬁ hoach cua TT HDND xa HEND | Mire d6 | Van ban chi 100%, Quy 111 150 1.5
vé thue hién Nghi quvét s 57T-NQ/TW:; theo doi xd cao dao. trao doi | nhiém vu

Trye (4) - Xdy dung dang va hé thing chinh tri trong sach, vimg manh

phi, tiéu cue

: gt gin doan két, thing nhit ngi bj: phong, ching tham nhiing, ling

STT Nhiém vu theo quy Cip trinh | Dj khé, | San phim | Sé lwgng | Thivi gian | Diéem | Hésb | Ghi
mii, hodan cham quy | chi
phire tap thinh da
4.1 | Bdo cdo 1ong hop két qua giai quyét kién nghicua | HOND xd | Mure do Bdo cao 1 Thang 8 150 1.5
cur tri sau ky hop gitra nam 2026 cao
4.2 [ Tong hop Biéo cdo cong tic thanh tra, tiép cong UBND xd | Muacdd | Bdo cdo gui 1 Thang v 150 1.5
dan, giai quyét KNTC, phong chong tham nhiing cao tinh
Quy 111 va 9 thing
4.3 | Tham muu trién khai Nghi quyét caa HDND xa vé | HDND 3 Miure d§ Cong van 01 van Thang 7 120 1.2
Quy ché lam viée cua HDND xa khoa X1 nhiém trung binh ban
kv 2026 - 2031
4.4 | Dén dbe cong khai tinh hinh thyce hién dy todn UBNDxa | Mircdd | Biéumiu 1 Thang 8 120 1,2
NSNN quy I ndm 2026 trung binh | cong khai
4.5 | Tham gia cac Hgi nghi, cudc hop. lam viée cua Thuomg Mirc d6 | Y kién tham Theo | Theo gidy 120 1,2
UBND x&, BTT UBMTTQVN xi va cic don vi truce trung binh gia thure té mei
khi duge min phat sinh




4.6 | Theo doi. giam sat viée thuc hién cde quy dinh vé | HDND xa | Mue dd | Ykién.dé [ 01 Bao | Thang9 150 1.5
phong. chong tham nhiing. lang phi. tiéu cure; thue cao xXuat, trao cao
hanh tiét kiém ddi

4.7 | Tham muu thye hién danh cia quy I ddi v tap HDND xd | Muc dé Hoi nghi. 01 Hii Thang 9 150 1.5

thé. ca nhén lanh dao quan 1y trong Thuémg truc cao bdo cao. hd nghi
HEND xa sa gui BTV
4.8 | Tham gia gop ¥ cde du thao vin ban cua cap uy vi Thuomg Mire do Cong van 01 vin Quy 111 120 1.2
chinh quyén dia phuong truc trung binh | hodc tham ban
HDND gia true liép

Trye (5) - Phit trién vin héa, con ngudi, bao dam an sinh xa hoi, nédng cao divi sing nhin déin

STT Nhiém vu theo quy Cip Dj khé, | Sin phim So lwong Thavi gian Diém | Hésé | Ghi
trinh mii, hoan thinh cham | quy | cha
phire tap doi
5.1 | Theo dai. don doe vige giai quy ét cac v kién, kién HDND | Mircdd | Kién nghi cir [ 100% kién Thudmg xuyén 150 1.5
nghj cua cu tri g den Ky hop thudmg 1§ giira nam Xd cao tri duge don | nghi duge
2026 doc theo dii
5.2 | Tham muu 10 chire tiép xtic et tri sau k¥ hop HDND | Muce d6 Cdng vin 3 vin ban Thing 8 150 1.5
thudmg 1€ gitra ndm 2026 va théng béo két qua ky X4 can chi dao

hop dén er tri

3.3 | Tham muu chi dao ding tai két qua ky hop. céc HDND | M do l'in. bai, 100% nghi | Trong vong 07 120 1.2
nghj quy¢t trén Trang thdng tin dién tir xa va cac xd trung binh | nghi quyét | quyéi va két ngay tir khi bé
nén tang mang x3 hoi khac ding tai qui mac

5.4 | Phuc vy tiép cong din dinh ky; theo ddi vide tiép | HDND | M dé | Sotiépdan, | 100% cic Héng thing 120 1.2
nhin. xu ly don thu khicu nai, 6 cdo. kién nghi cua xi trung binh | véan ban xir | buéi theo lich
cong din Iy don (ngav 10

hang thang)




5.5 | Tham muu theo doi, nam bat tinh hinh thire hi¢n HEND | Mire dé | Bao cao theo 100% bhao Quy 111 120 1.2
cic chinh sich vé an sinh xa hoi. giam nghéo. v té. xd trung binh doi: kién cao thude
gido duc. van hoa trén dia ban nghi pham vi
Tryce (6) - Ciing ¢o quic phong, an ninh, giir virmg n dinh chinh tri - xa hdi, ning cao hi¢u qui déi ngogi va hii nhip quic té
STT Nhi¢m vu theo quy Cip | Pokhé, | Sinphim | S§lwgng | Thoi gian | Diém | Hésé | Ghi
trinh | mai, phire hoan cham | qu chi
tap thanh dai
6.1 EE_ hop tham muu Bio cdo ticp cong dan. giai UBND | Mure do Bao cao I Thang 9 150 I3
quyet dom th khiéu nai. 16 cdo cua cong dan 9 N cao
thang diu nam
6.2 [ Tham muu xay dyng lich cin bo. cong chire HDND | Mue do Bién I Thang 8 100
HDND x trure 16 2/9 x4 thap ban/Lich true
6.3 | Theo ddi tinh hinh quéc phong. an ninh. trdt tran | HOND | Mue 4 Y kién chi 100% bao |  Quy I 120 I.2
toan xa hgi trén dia ban thong qua cdc bio cio xa trung binh dao:kien | cdo thuge
dinh kv. chuyén dé nghi d¢ xudt | pham vi

|/ Khuyét diém tap thé lanh dao:

2/ Khuyét m_m_.n ca nhan:

TAP ,_,_._m LA NH bAO QUAN LY PHE DUYET
NG HDND-UBND XA

CHANH VAN PHONG

Diang Minh Sang

NGUOI LAP KE HOACH

. KET QUA KHAC PHUC CAC KHUYET DIEM THEO K HOACH CA NHAN DA DE RA TRONG QUY

Lé Loi




